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Grants.gov’s Mission

• Improve the effectiveness and performance of 
federal financial assistance programs. 

• Simplify federal assistance application and 
reporting requirements. 

• Improve the delivery of services to the public. 

• Facilitate greater coordination among those 
responsible for delivering the services. 



Grantor Resources



Grantor Resources

– Agency User Guide http://www.grants.gov/agencies/agencies.jsp

– Frequently Asked Questions
http://www.grants.gov/agencies/agency_faqs.jsp

– Grants.gov Agency Program Advisors 
http://www.grants.gov/assets/GrantsgovAgencyContactList.pdf
The contacts at Grants.gov specific to your agency to assist you.

– Agency Points of Contact
http://www.grants.gov/assets/AgencyPointsofContacts.pdf
A list of colleagues in your agency who act as your agency's liaison 
with Grants.gov.

– Glossary http://www.grants.gov/help/glossary.jsp
A reference of definitions and terms used throughout the site.

http://www.grants.gov/agencies/agencies.jsp
http://www.grants.gov/agencies/agency_faqs.jsp
http://www.grants.gov/assets/GrantsgovAgencyContactList.pdf
http://www.grants.gov/assets/AgencyPointsofContacts.pdf
http://www.grants.gov/help/glossary.jsp


Overview of Adobe Reader

• Adobe Reader

– You must download a compatible version of Adobe 
Reader in order to generate or process applications. 
– Other versions of Adobe may lead to errors and 
other complications.

– Adobe Reader is available for free – you can visit the 
Grants.gov’s website to download the software.

– Adobe FAQs are a valuable resource that can help 
you become familiar with the software. 
http://www.grants.gov/assets/AdobePEFAQs.pdf

http://www.grants.gov/assets/AdobePEFAQs.pdf


Example of Adobe Reader

Application Package



Example of Adobe SF-424 Form



Overview of the Grantor 

Process

• Agency Login

• Creating, Modifying & Deleting Opportunities

• Creating, Modifying, Deleting & Retrieving 
Applications

• Creating Agencies, Modifying Agencies/Sub-
Agencies & Set Agency Levels.



Agency Login

• The first step for any Grantor process is to log in at the Agency Login 

link.



Create Opportunities

• After you log in click the Manage Opportunities link

• Then click the Create Opportunity button



Modify Opportunities

• From the Manage Opportunities Screen, select the 

opportunity you wish to modify and then click the 

Modify Opportunity button. (Use the search box to 

view a listing of the opportunities.)



Modify/Delete/Add: Grant Opportunity, 

Synopsis & Application Packages



Delete Opportunities

• From the Manage Opportunities page select the 

Opportunity you wish to delete and click the Delete 

Opportunity button. (Use the search box to view a 

listing of the opportunities.)



Creating Application Packages

• From the Manage Opportunities page click the Create 

Opportunity button to create a new application 

package



Create a New Application Package to

an Existing Opportunity

• To create a new application package to an existing 

opportunity, select the opportunity and then click the 

Modify button. On the next screen click on the Add 

button in the Application Packages Section.



Creating Application Packages Cont.

• Enter information about the 

new Opportunity on the 

Grant Opportunities 

Properties page and click 

Add next to Application 

Packages

• Then fill out the fields on the 

New Package Creation page 

and click on the Publish

button once completed



Modifying Applications

• From the Manage Opportunities screen, select the 

opportunity you want to modify then click the Modify 

Opportunity button. (Use the search box to view a 

listing of the opportunities.)



Modifying Applications Cont.

• On the Grant Opportunities Properties Screen in the 

Application Packages section, select the application 

package you want to modify and then click the Modify

button.



Deleting Applications

• From the Manage Opportunities screen, select the 

opportunity you want to modify then click the Modify 

Opportunity button. (Use the search box to view a 

listing of the opportunities.)



Deleting Applications

• On the Grant Opportunities Properties Screen in the Application 

Packages section, select the application package you want to 

delete and then click the Delete button.



Retrieving Submitted Applications

• After you log in, click on the Retrieve Submitted Applications

link on the left navigation.

• Select the applications that you want to download and click the 

Continue Download button. (Use the search box to view a listing 

of the opportunities.)



Manage Agency Users

• After you log in, click on the Manage Agency Users link on the 

left navigation. (Use the search box to view a list of users.)

• Select the user you would like to modify.



Creating Agencies

• After you log in click on the Create Agency link in the 

left navigation, then fill out the form on the page.



Modifying Agencies/Sub-Agencies

• After you log in click the Set Agency Level link on the left of your 

screen.

• This screen displays the registered agencies that you represent. 

Select the agency or sub-agency profile that you want to modify by 

clicking in the name of the agency or sub-agency in the list. 

• Next you will click the Modify Agency link on the left navigation.



Set Agency Levels

• After you log in, click the Set Agency Level link on 

the left of your screen

• Select the agency level by clicking on the name of the 

agency you wish to be set to and then select the Set 

Agency Level button at the top of the list.


